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7. Record Sorhs Description 

Dwumnts relating to: 

This fi le contains the following documents lindude form numbersand ricks, if my):  
Attach sampler of the file. 

administering the Food Stamp program in the State of Georgia. 

Included are: 
correspondence from United States Department of Agriculture; 
issuance of food stamps (shipping lists, food coupon status reports, master directory, 
transfer receipts); meetings, workshops, and training sessions; outreach reports; 
Food Stamp Plan of Operation (frequently amended); 
cipation (monthly) ; and regulations. 

documents pertaining to 

report of Food Stamp Program Parti- 

. /  

File i s  arrangad: 
alphabetically by subject. 

- _- __ a. Mnnthlv EI.hr.n*. Rnrr Unw nftan 110, r&-nr& r.fclrr&-l tn whirh 3.a. 

INSTRUCTIONS: Me I'uBIiClltlon NO. I b H M - 1  tor lnstrucrions on completing th is  form. Forward signed original to 
Department of Archives and History, Remrds Management Division, 330 Capitol Avenue, Atlanta, Georgia, 30334, 

Georgia Department of Human Resources 
Division of Benefits Payments 
Food Stamp Unit - 618 Ponce de Leon, N.E. 
Atlanta, Georgia 30306 

One to stx months old dail 
twentv4ive months and o l d e y d ! a l  

9. Annual Retr of Accum lation of Reoordr 

' Seven to twelve months old daily ; Thirteen to twenty-four months olddaily 
- 
3 

; bgal-drc drawers ; Shelves :Other (specify) ___ Lettrr.tize drawers Y 

i 

Secretary 111 894 -4246 

1. CJ Estabitsn Retention Schedule; record will continue to accumulate. I b. 0 Dlspoa of present accumulation; no further accumulation anticipated. 
e. 0 Amend Aoplication No. Checkone: 0 Change; 0 Supercede: 0 Void 

4. Dam oi Sarias I 5. Remrds h i e s  Title (followed by ti#e used in office; if different) 
Earliest Latest  I 1971 I present I FOOD STAMP ADMINISTRATIVE FILES 
18.&neMlia Funeo-4. . - -. mat is  the functlfl of the Division and the Office in yhich this record series is created? . .  . .  . ~. 

~ ~ ~ ~ ~ 

.. .. ~~ - - . ~. ~i 

The Divis-ion of Benefits Payments is regponsible for supervising and regulating assistance 
programs which provide to indigents in the State food and monetary assistance and/or medical 
care. 

The Food Stamp Unit is responsible for the administration of the Food Stamp program within 
the State. Included,-but not limited to, are: the certification of applicant households; 
the acceptance, storage, and protection of coupons after their delivery to receiving points 
within the State; outreach to potentially eligible households; 
to eligible households; and the controlof and Sc&ufik'&ility for the food coupons. 

the issuance of food coupon: 
, --. 
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